MINUTES OF FULL TOWN COUNCIL MEETING
HELD ON
TUESDAY 17t JUNE 2025 At 7.30pm
IN THE COUNCIL CHAMBERS OF THE TOWN HALL

Present: Clir. Wood (Chair), Clirs. Coles, Distin, Giles, Harper, Nutley, Pugh, Searight, & Vogel.
In attendance: Town Clerk, Deputy Clerk; Office Administrator & one member of the public.

Clir. Wood opened the meeting and welcomed those present.

103.25 Apologies.
The Clerk noted apologies received from Clir. Bovey due to iliness. Clir. Giles proposed to
accept these apologies, seconded by ClIr. Searight. All in favour.

104.25 Declarations of interest.
None.

105.25 Public comments and statements.
No member of the public wished to speak.

106.25 To receive the Internal Audit report and note the observations.

(Appendix 1). The Clerk summarised the responses to the observations and explained the
negative Internal Control B response. These are to be discussed in more detail at the following
Finance Committee, due on the rising of this meeting. Clir. Vogel proposed Council accept the
report and observations; seconded by Clir. Giles. All in favour.

The Clerk presented a list of payments for re-approval, explaining the reasoning for this. Clir.
Nutley proposed approval of these payments; seconded by Clir. Searight. All in favour.
RESOLUTION: Council resolved to note the Internal Audit report 2024-25 and
reapproved payments incorrectly approved by Finance Committee.

107.25 To approve and sign the Annual Governance Statement 2024-25.

(Appendix 2). The Clerk presented the Annual Governance Statement and gave explanations
for the negative responses to Statements 3 and 4. Action has been taken on these matters
and formal responses were proposed. Following discussion of these responses, Clir. Vogel
proposed that the Annual Governance Statement 2024-25 be approved and signed; seconded
by Clir. Coles. All in favour.

RESOLUTION: Council resolved to approve the Annual Governance Statement 2024-25,
duly signed by The Deputy Chair (in the Chair’s absence) and The Clerk.

108.25 To approve and sign the Accounting Statements 2024-25.

(Appendix 3). The Clerk presented the Accounting Statements and provided detailed explana-
tions where the variance was greater than 15%. Clir. Harper proposed the Accounting State-
ments were approved and signed by The Deputy Chair (in the Chair’'s absence); seconded by
Clir. Coles. All in favour.

RESOLUTION: Council resolved to approve the Accounting Statements 2024-25 which

was then duly signed by The Deputy Chair (in the Chair’s absence)
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109.25 To note the dates for the exercise of public rights under the Local Audit and
Accountability Act 2014 Sections 26 and 27 The Accounts and Audit Regulations 2015
(S12015/234).

(Appendix 4). The Clerk explained that the general public have 30 working days to view the
Accounts and Governance information above.

This period will run from Friday 20" June to Thursday 31t July.

Clir. Wood thanked Councillors for attending and closed the meeting at 20.00.

Signed Date
Chair

2
https://ashburtoni.sharepoint.com/sites/AshburtonTownCouncil/Shared Documents/ATC Docs/Agendas and Minutes/Full Council/Full
Council Mins/2025/06a. June 2025 Extraordinary Full Council minutes - 17 June 2025.docx



Appendix 1 Item 106.25

Annual Internal Audit Report 2024/25

Ashburton Town Council

ashburton.org

During the financial year ended 31 March 2025, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The intemnal audit for 2024/25 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meat the needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, paymenis were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for. No

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage thess.

D. The precept or raies requirement resulted from an adequate budgetary process, progress against
the budget was regularly menitored; and reserves were appropriale.

E. Expected income was fully received, based on comect prices, properly recorded and prompily
banked, and VAT was appropriately accounted for

F. Petty cash paymenis were properly supported by receipts, all petty cash expenditure was appr:.fwd NIA
and VAT appropriately accounted for.

G. Galaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained,

I. Periodic bank account reconciliations were properly camried out during the year.

J. Accounting statements prepared during the year were prepared on the cormect accounting basis (receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trail from undarkying records and where appropriate debtors and creditors were properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2023/24, it met the
exemption criteria and comectly declared itseilf exempt. (If the authorily had & kmifed assurance Nia
review of its 2023/24 AGAR tick “not covered”)

L. The authority published the required information on a website/webpage up to date at the time of the Ty
internal audit in accordance with the relevant legislation.

M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR period,
ware public nghts in relation fo the 2023-24 AGAR evidenced by a nofice on the website andfor
authority approved minutes confirming the dafes set).

M. The authority has complied with the publication requirements for 2023/24 AGAR
{se® AGAR Page 1 Guidance Nofes). Yes

0. (For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustes, NIA

For any other risk areas identified by this authority adequate confrols existed (list any other risk areas on separate sheets if needed).

£

£

i

Date(s) internal audit undertaken Mame of person who carried out the intermal audit
13/06/2024 10/10f2024 i Kevin Rose ACMA- IAC Audit & Consultancy Ltd
Signature of person who
carried out the internal audit Date 1amens
*If the response is ‘no’ please state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).

“*MNote: If the response is ‘not covered' please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual inlemal audit report must explain why not (add separate shaats if needed),
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Ashburton Town Council
Financial Year 2024-25

fear End Internal Audit Observations

IAC v

IAC Audit and Consultancy Ltd

Audit date: 2 June 2025

B Thisauthority complied with its fin payments were supported by invoices, alf and VAT -ounted for.
Na. Audit Test Response Observation Recommendation Priority Comments
Council to formally review and
approve a listing of bank
Minutes of the Council meeting of signatories and the banking
Has the Council formally Minuted April 2024 record a change of bank mandate to apply, for example 'an . . . " . .
he e v e ge of = to apply, PIE MY | We were unaware of this requirement. Due to forthcoming staffing changes, this is due to be reviewed and the
1 confirmation of bank signatory No signataries, but the Minutes do not two to sign Medium N . e !
names of the signatories be re- stated within the minutes once completed.
arrangements? record who the signatories remaved
and added were. A copy of this approved listing to
be retained and made available
for audit purposes.
The Council to ensure that it
always approves payments as
It was nated that the payments required by its regulations.
Can bank payment transactions be approved in lanuary were not inciuded " . . " "
pay . aeero v ) . .| council to document all approved expenditure retrospectively and the list of the Payment for Approval will be
2 |traced to source documents 7 [Year| Yes within or as an attachment to The Council to retrospectively Medium | vwithin ol future minutes.
End) Minutes' as required by the Councils approved the January payments :
financial reguiations. and include those with the
Minutes as required by financial
regulations
D Theprecept or rates requirement resuited from an adequate budgetary process; progress against the budger was regularly monitored; and reserves were oppropriare.
Na. Audit Test Response Observation Recommendation Priority Comments
Council has returned to IAC The Council has not provided its . P
. Council to provide its comments on . . . .
completed Internal Audit response to the Internal Audit N N . Observations were noted at Full Council (minute 175.24) but we will ensure our responses are returned to the IA
1 ) Mo the previous Internal Audit Medium o
Observations spreadsheets from Observations from the previous audit 3 for his files.
? 8 Observations
prior audit{s) and returned it to IAC.
G Salaries toemployees and allowances to members were paid in accordance with this 5, and PAYE and NI properly app!
[ Audit Test Response Observation Recommendation Priority Comments
It was not possibie to agree the
monthly saiary paid to two members . . .
o i b satary & The Council to review the salaries Our current payroll provider was provided all the relevant details of the pay award and the correct
Salaries paid agree with those of staff. This appears to be due to the = : ) el - A ; )
1 N No X N paid and verify whether they are High |proportionality. They have been contacted and asked to clarify their calculation used. Any overpayments will be
approved by the council incorrect calculation of the new hourly ; S i A oo
. correct. calculated and will be rectified via salary adjustments following consultation with staff affected .
rate resulting from the national pay
award.
The Council review the costs
reimbursed to the former mayor
. and consider whether it should
It was noted that during the year the N .
submit a PL1D return in respect of
Council reimbursed expenses for the
these expenses.
former mayor, the nature which
ualify as taxabie ‘eamnings’ for
aualify a=' The Council to note that the
income tax purposes (HMRC offer only )
reimbursement of such expenses,
very limited exceptions to this rufe). ; =
which are not legitimate expenses
under PAYE, are not specificall P . . . L .
) Under a normal employment © g P ¥ Council will be advised to consider submiting a P11D return for the personal clothing items outside of the
Tax and National Insurance have permitted under the Members N s .
y relgtionship any expenses nat - ) permitted expenses. These expenses were initially challenged (139.24F). A further change to the Mayor's
2 been appropriately accounted for MNo Allowances Regulations. In future High N . N L. . . . .
permitted for tax purposes must be =HE=s R Allowance policy will be required and, should any additional clothing apart for the jacket be required in future,
on Members Allowances Council policy in respect of L N A
declared under a P11D return to N this will only be provided via a Members Allowance though PAYE.
HMRC. reimbursable expenses to
Councillors should correspond to
those permitted to employees
There is no provision, under the P ploy
Members Altowances Regulations, for . N .
. If it is necessary to provide specific|
councillors to be provided stuch . -
= X items, such as a jacket for wearing
Benefits in Kind outside of the normal - .
PAYE relationshi the Mayoral Chain, this item
e should be purchased by the
Council and retained as Council
property.
Accounting Statements Box 4 value did
Accounting Statements Box 4 - Staff . mefo ot moyments of
3 Costs value agrees to total No Samnis Wages a-:dypensmns as it did This was resolved during the audit Low The UKSPF post was recorded under the UKSPF Grant budget line and was re-coded to staffing at audit. All
payments of Salaries, Wages and - Wag visit. future posts paid though PAYE will be coded correctly.
Pensions not include the costs of @ member of
) staff on a fixed term contract.
. N . . i The Council to put in place a
Fur_hou_rlv paid staff a timesheet is Forhou.rfypmasmffaﬂmesheer o method to formally record the N Hours worked for the UKSPF funded post were recorded via emails which were retained. In future for any such
4 maintained te record hours Ne not maintained to record hours _ Medium . . P
hours of work for hourly paid post, a timesheet will be issued.
worked worked.
employees.
H  Asetana register: B property
Ho. Audit Test Respanse Observation Recommendation Priarity Comments
Council to prepare a listing of the
additions and disposals during
It was not possible during the audit the year and agree this to the
Movement on asset register agrees visit to verify the specific items change in the value of assets from Whilst additions and disposals were presented to Finance in May 25, we were unaware that they needed to be
1 to additions to disposals made in No purchased and dispesed of during the prior year, High [specifically summarised for 24/25 finacial year. This information was re-presented correctly when resolved at
the year year to the change in the Box 9 value Full Council (96.25) and will be recorded appropriately in future.
since 2024 This listing should be subject to
formal review and approval by
Council
| Periodic bank were, out during the year.
Ho. Audit Test Respanse Observation Recommendation Priarity Comments
Cash balances held should be
supported with a cash statement
Cash floats & balances are stating the denomination and In future, each time cash is removed and banked from the Information Centre,a receipt will be signed by an
B ~ Cash flogts & balances are not N - . . . . . e . .
1 supported with cashier's No X value of cash held. This should be | Medium |officer and counter-signed by an independent witness. A cashier's certificate (a summary of these receipts) will
- supported with o cashier’s certificate - . .
certificate (Year End) signed and date by the cash be produced via Scribe at Year End.
custodian, and an independent
persan
Itwas noted that there was 3 £10
o difference between the Box B value
Year end bank reconciliation o . . . . . . .
- and the Bank Reconciliation. This N Inputting error - a cash payment in May was incorectly inputted as a March transaction. This would have shown
2 |agrees to Box 8 of the Accounting No ; — Council to note Low ) )
Statements was resolved during the audit visit up in the May balance sheets, but was corrected at audit and noted for future reference.

with the support of the software
supplier.
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106.25 2024/25 reapprovals

To re-approve the following payments which exceeded the Finance Committee
authority to spend (later increased to £10,000 on 12Nov24):

21 18.04.2024 £3,800.01 (£4,560.01) James Hallam Ltd (Insurance)
23 23042024 £2512.00 Groundworks Grant
77 30.052024 £4 86292 Devon Pension Services

117 06.06.2024 £14,900.00 (£17,880.00) RSK Hi Line Ltd

113 24062024 £3,164.30 James Hallam Ltd (after revaluation)
121 24 062024 £3,000.00 St Andrews PCC (grass cutting -grant)
172 02082024 £9424 59 Public Works Loan

183 08.08.2024 £9,800.00 (£11,760.00) RSK Hi Line Ltd

Grants approved on Finance and not Full Council:

118 06.06.2024 £290.00 Grant to Growing Space
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Appendix 2

Item 107.25

Section 1 — Annual Governance Statement 2024/25

'We acknowledge as the members of:

Ashburton Town Council

our responsibility for ensuring that there is a sound system of intermal control, including arrangements for
the preparation of the Accounting Statements. We confirm, o the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

Agreed

Yes

No* | Ves"means that fhis suthordy:

charitabde In our capadty as the sole managng
mustes we discharged our accountability
responsibilites for te funds)assets, incuding
financial reporting and, if required, independent
excamination or audit.

1. We have put in place amangements for effiective financial preparsd s img sfatements in acconlance
rranagement during the year, and for the preparation of v with the Accounts and Auwdif Reguizfions.

e accounting statements.

2 Ve maintained an adequate system of intemal contnol made proper arangements and accepfed responsibiity
including measures designied to prevent and detect frawd ‘f for safequarding the puhlic money and resowces in
and comuption and reviewed its efectivensss. itz chamgye.

3. We took all reasonable steps o assure ourselves hzs only done what i has the legal power fo do and has
that there are no mathers of achual or potential complied with Froper Pracices in doing 50
non-compliance with laws, regulations and Proper J
Practices that could have a significant financial effect
on the ahility of this authority to conduct its
business or manage its finances.

4. Ve provided proper opportunity during the year fior during the year gawe all persons inferested the opporfuniy fo
e exercee of eleciors’ rights in accordance with the ¥ inspect and ask queshons about this suthonly’s accounds.
requirements of e Accounts and Awdit Regulations.

3. We camied out an assessment of the risks facing this considered and documented the financial and other nisks i
authority and took appropriate steps o manage those faces and dealf with them property:
risks, inchuding the introduction of intemal controls and‘or v
extemal insurance cover whers reguirsd.

6. We maintained throughout the year an adequate and amanged for 3 competent person, independent of the fnancial
effective system of intemal audit of the accounting v confrols and procedures, fo give an obyeciive view on whether
reconds and control systems. infemal controls mest the needs of this smaller authorify:

7. ¥¥e ook approprate action on all matters rased responded fio matiers brought fo its stfenbon by infemal and
in repoats. from intemal and exiemal udit. v extemal suait
8. We considered whether any litigation, liabilites or disciosed everything it showkd have abowt its business achvity
commitments, events or ransactions, oocumng either during the year including events faking place affer the year
during or after the year-end, have a financial impact on ¥ end if relevant
this authority and, where aporopriate, have incuded them
in the accounting statements.

4. {For local councils only) Trust funds inciuding Yes Mo - has met all of s responsibiliies where, 55 3 body

coporste, | 5 8 sole managing trustes of a local
st or drusfs.

v

*Please provide explanations to the external auditor on a separate sheet for each ‘Mo’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Govemance Statement was approved at a
meeting of the authority on:

Signed by the Chair and Clerk of the meeting where
approval was given:

https://ashburtoni.sharepoint.com/sites/AshburtonTownCouncil/Shared Documents/ATC Docs/Agendas and Minutes/Full Council /Full

17/106/2025
and recorded as minute reference: Chair
107 25 e
https:/fashburtontowncouncil.gov. uk/
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Ashburton Town Council Annual Governance Statement 2024 - 2025
Clanfication of ‘Mo’ responses given

Assertion 3.

We took all reasonable steps to assure ourselves that there are no matters of actual or
potential non-compliance with laws, regulations and Proper Practices that could have a
gignificant financial effect on the ability of this authority to conduct its business or manage
its finances.

Analysis

The Land Management working group were instructed to assess the trees on Council owned
property, Bulliver's Way. The trees were declared to be in a dangerous condition by an
independent tree surdeon and required emergency works to be undertaken. Three guotes were
presented to the Finance committee, one of which breached the public contracts regulations
2015 threshold of £30,000 including VAT, Due to the emerdency nature of the works required, we
sought the advice of our Internal Auditor who advised ‘all you need to do is Minute a decision to
walve Financial Regulations and Standing Orders for this, you can cite the emergency nature of it
in the Minutes."

This was discussed in committee meetings but missed from the final minutes at Full Council.

Mitiati

This was realised at the Interim Audit in October 2024, from this date we have ensured that any
recommendations from committee meetings are added as a separate agenda iterm on the
following Full Council meeting.

Aszsertion 4.
We provided proper opportunity during the year for the exercise of electors’ rights in
accordance with the requirements of the Accounts and Audit Regulations.

Analysis
As aresult of the External Audit report 2023-2024, we must answer ‘No"to Assertion 4 for the
following reasons:

The AGAR was not accurately completed before submission for review. The AGAR has been
amended. We note that the smaller authornty did not comply wath Regulation 15 of the Accounts
and Audit Regulations 2015 as it failed to make proper provision during the yvear 2024/25 for the
exercise of public rights, since the correct information (amended AGAR) was not published on a
website as well as a noticeboard dunng the public nghts penod.

Mitiati

Whilst the amended AGAR was published for the correct period on our noticeboard, we used an
external website designer to maintain the website. There was a delay of two weeks before the
amended version was publishad.

We now have a new .gov website, maintained by the officers avoiding any possibility of delay
going forward.
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Appendix 3

Item 108.25

Section 2 — Accounting Statements 2024/25 for

Ashburton Town Council

Flease round all figures fo neareat £1. Do nof leave any

boxes blank and report £0 or Nl balances. Al figures musf

1. Balances browght

forward 217,888 132 T20| as recorded in the financial recards. Value must agree fo

agree fo underlying financial records.

Toda! balances and rezenves af the baginning of the year

Baox T of previous year.

2. [+) Precept or Rates and

Tofal amouwnt of precepd (or for IDBs rafes and levies)

Lewies 1 33| 115 151 _434 received or receivable in the year. Exclude any grants
received.
3. (+) Total other receipts Toda! income or neceipis a8z recorded in the cashbook less
56,141 70,200] the precept or rateafevies received (line 2). inciude any
grants received.

4. (-} 3= costs

of all employess. Include gross salanes and wages,
?5'81 2 BB'EBZ empioyers N coniributions, employers pension

Tofal expenditure or payments made fo and on behalf

condribufions, gratuiies and severance payments.

5. [-) Loan interest'capital

repayments 1 QI 100 18_?55- made during fhe year on the awthonty’s bomowings (i amy).

Tofal expenditure or payments of capifal and inferesf

6. (-) All other payments

178,512 151 029| book lezs staff costs fline 4) and loan inferesticapital

Total expendifure or payments a5 recorded in the cash-

repayments (line 5).

7. (=) Balances camied

forward 132,720 B6,106| equal r1+2+3) - (4+5+5).

Tofal balances and reserves af the end of the year. Musf

8. Total value of cash and
sheort term investments 124,921 85

J689| holdings and short ferm inveatments held as at 31 March —

The sum of alf current and deposif bank sccourds, cash

To agree with bank reconciliation.

9. Total fieed assets plus

and assets

long term investments 99674 99 904 up of all #= fixed azzete and long term investments as of

The value of ail the property the authonty owne — # iz made

31 March.

10. Total bormowings

249 588 242 563| trom third parties (including FWLE).

The outsfanding capifal balance as at 31 March of all loanz

For Local Councils Only Yes “

11a. Disclosure mote re Trust funds
{including charitabie) v

11b. Disclosure note re Trust funds
{including charitable)

The Cowncil, 32 & body corparafe, acte az sole frusfes and
iz responsible for managing Trust fimds or aseetz

v The figures in fhe accounting stafements above
exclude any Trust fransactions.

| certify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Govemnance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Fractiioners” Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approwval

I confirm that these Accounting Statements were
approved by this authority on this date:

17/06/2025

as recorded in minute reference:

108.25

Signed by Chair of the meeting where the Accounting
Statements were approved

16/06/2025

Diate

Annual Govemance and Accountability Return 2024725 Form 3 Page S of 6
Local Councils, Intermal Drainage Boards and other Smaller Authorities*
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17 June 2025 (2024-2025)

Ashburton Town Council
Reconciliation between Box 7 and Box 8

3110372025

This report explains the difference between the total balance in Box 7 and the cash balance in Box 8 by showing the
totals for each type of adjustment, the details of which can be listed using the Adjustments report. It deducts the
additional assets which have been included on the balance sheet and adds back in the liabilities to armive at the balance
for actual cash and short term investments. This only applies to Annual Returns prepared on Income and Expenditure
basis

Amount Amount
Box 7 - Balances carried forward 86,106.23
Debtors
Prepayments
Stocks and Stores
VAT Recoverable 2,602.59
TOTAL DEDUCTIONS 2,602.59
Creditors 218513
Receipts in Advance
Doubtful Debts
TOTAL ADDITIONS 2,185.13
Box 8 - Total cash and short term investments 85,688.77
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Appendix 4 Item 109.25

Ashburton Town Council

NOTICE OF PUBLIC RIGHTS AND PUELICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTAEILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2025
Local Audit and Accountability Act 2014 Sections 26 and 27

The Accounts and Audit Regulations 2015 (81 2015/234
NOTICE NOTES

1. Date of announcement: 181 June 2025 (a) {a) Insert date of placing of the notice
which st be not bess than 1 day

2_Each year the smaller authority's Annual Govemnance and Accountability Return before the date in (o) below

(AGAR) needs to be reviewed by anm external auditor appointed by Smaller
Authorities’ Audit Appointments Ltd. The unaudited AGAR has been published
with this notice. As it has yet to be reviewed by the appointed auditor, it is subject
te change as a result of that review.

Any person interested has the right to inspect and make copies of the accounting
records for the financial year to which the audit relates and all books, deeds,
contracts, bills, wouchers, receipts and other documents relating to those records
must be made available for inspection by any person interested. For the year ended
31 March 2025, these documents will be available on reasonable notice by

application to: ; .
(b} Insert mname, position and
addressftelephone numben’  email

(b} Jacqui Bartram address, as appropriate, of the Clerk

HEEFIDI'IEit.dE Financial Officer and Town Clerk to Ashburton Town Council, or other person to which any person
The Clerk’s Office, Town Hall Morth Street, Ashburton TQ13 TG0 miay apply to inspect the accounts
Telephone 01364 852 142
Or by email: townclerki@ashburton.org {c) Insert date, which must be at least
day after the date of
commencing on (c) Friday 20th June 2025 announcement in (3) above and at

least 30 working days before the
date appeinted in (d) below

{d} The inspection peniod between
{c) and (d} must be 30 working days

3. Local government electors and their representatives also have: inclusive and must include the first
10 working days of July.

and ending on (d) Thursday 31st July 2025

*  The opporiunity to gquestion the appointed auditor abowt the accounting records;
and

*  The right to make an objection which concems a matter in respect of which the
appointed auditor could either make a public interest report or apply to the court
for a declaration that an item of account is unlawful. Written notice of an
objection must first be given to the auditor and a copy sent to the smaller
authority.

The appointed auditor can be contacted at the address in paragraph 4 below for this
purpose between the above dates only.

4_Thie smaller authority’s AGAR is subject to review by the appointed auditor under
the provisions of the Local Audit and Accountability Act 2014, the Accounts amd
Audit Regulations 2015 and the NAD's Code of Audit Practice 2015. The appointed
auditor is:

FKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf
London E14 4HD
(sbaifipki.com) {g) Insert name and position of
person placing the notice — this
5. This announcement is made by (&) Jacqui Bartram, person must be the responsible
Responsible Finance Officer Eztar?:r:- officer for the smaller
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LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Pleage note that thiz summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and ‘other’ smaller authorities.,

The basgic position

The Local Audit and Accountability Act 2014 (the Act) govemns the work of auditors appointed to smaller
authoriies. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act
and the Accounts and Audit Regulations 2015 also cover the duties, responsibiliies and rights of smaller
authorities, other organisations and the public conceming the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and related
documents. If you are a local government elector for the area to which the accounts relate you can alzo
ask questions about the accounts and object to them. You do not have to pay directly for exercising
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs.
Therefore, indirectly, local residents pay for the cost of you exercizing your rights through their council
tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local
electors. You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, conftracts, bills, vouchers, receipts and other documents relating to those recerds. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the
accounts, or that include personal information (Section 26 (8) — (10) of the Act explains what iz meant
by perzonal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should
nevertheless be disclozed.

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must tell the public, including advertising this on their
website, that the accounting records and related documents are available to inspect. By amangement
you will then have 30 working days to ingpect and make copies of the accounting records. You may
have to pay a copying charge. The 30 working day period must include a common pericd of inspection
during which all smaller authorities’ accounting records are available to inspect. This will be 1-14 July
2025 for 2024125 accounts. The advertisement must set out the dates of the period for the exercise of
public rights, how you can communicate to the smaller authority that you wish to inspect the accounting
records and related documents, the name and address of the auditor, and the relevant legislation that
governs the inspection of accounts and objections.

The right to ask the auditor guestions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the auditor will answer your questions where possible, they are not always obliged to
do so. For example, the guestion might be betier answered by another organisation, require
investigation beyond the auditor's remit, or involve disproportionate cost (which iz bome by the local
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records
that you are unsure about. If you are not satisfied with their explanation, you can guestion the extemmal
auditor about the accounting records.

The law limits the time available for you formally to ask guestions. This must be done in the period for
the exercize of public rights, so let the external auditor know your concem as soon as possible. The
advertisement or notice that tells you the accounting records are available to inspect will also give the
period for the exercise of public rights during which you may ask the auditor questions, which here
means formally asking questions under the Act. You can ask someone to represent you when asking
the external auditor questions.
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Before you ask the external auditor any questions, inspect the accounting records fully, so you know
what they contain. Please remember that you cannot formally ask questions, under the Act, after the
end of the pericd for the exercise of public rightz. You may ask your smaller authorty other questions
about their accounts for any yvear, at any time. But these are not questions under the Act.

You can ask the external auditor questicns about an item in the accounting records for the financial
year being audited. However, your right to ask the external auditor questions is limited. The external
auditor can only answer ‘what' questions, not ‘why' questions. The extemal auditor cannot answer
questions about policies, finances, procedures or anything else unless it is directly relevant to an item
in the accounting records. Remember that your gquestions must always be about facts, not opinions. To
avoid misunderstanding, we recommend that you always put your guestions in writing.

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smaller authority. Now you
may wish to chject to the accounts on the basis that an item in them is in your view unlawful or there
are matters of wider concem arizing from the smaller authority’s finances. A local government elector
can ask the extermal auditor to apply to the High Court for a declaration that an item of account is
unlawful, or to issue a report on matters which are in the public interest. You must tell the extemal
auditor which specific item in the accounts you object to and why you think the item s unlawful, or wiy
you think that a public interest report should be made about it. You must provide the external auditor
with the evidence you have to support your cbjection. Disagreeing with income or spending does not
make it unlawful. To object to the accounts you must write to the extermnal auditor stating you want to
make an objection, including the information and evidence below and you must send a copy to the
smaller authority. The notice must include:

confirmation that you are an elector in the amaller authority’s area;

why you are objecting to the accounts and the facts on which you rely;

details of any item in the accounts that you think is unlawful, and

details of any matter about which you think the external auditor should make a public interest
report.

- & 5 =

Other than it must be in writing, there is no set format for objecting. You can only ask the extemnal auditor
to act within the powers available under the Local Audit and Accountability Act 2014.

A final word

You may not use this ‘right to object’ to make a personal complaint or claim against your smaller
authority. You should take such complaints to your local Citizens® Advice Bureau, local Law Centre or
to your soliciter. Smaller authonties, and so local taxpayers, meet the costs of dealing with questions
and objections. In deciding whether to take your cbjection forward, one of a series of factors the auditor
must take into account is the cost that will be involved, they will only continue with the objection if it is
in the public interest to do so. They may also decide not to consider an objection if they think that it is
frivolous or vexatious, orif it repeats an objection already considered . If you appeal to the courts against
an auditor's decision not to apply to the courts for a declaration that an item of account is unlawiul, you
will have to pay for the action yourself.

. ) - If you wish to contact your authority's appointed
For more detailed guidance on public rights and external auditor please write to the address in

the special powers of auditors, copies of the . . 3
e . . . paragraph 4 of the Notice of Public Rights and
ity SA g - )
publication Local authority sccounts: A quide fo Fublication of Unaudited Annual Govemnance &

your rights are available from the NAQ website. Accountability Return.
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