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Present: Cllrs. Bovey, Distin, Giles, Nutley and Pugh.   
In attendance: The Clerk.  
 
Cllr. Pugh opened the meeting and welcomed those present. 
 
116.25F Apologies.  
Apologies were received from Cllrs. Turner and Wood due to prior commitments. Cllr. Giles 
proposed to accept these apologies, seconded by Cllr. Bovey. All in favour. 
  
117.25F Declarations of interest.  
None received. 
 
118.25F Public comments/statements.   
No members of the public present.   
 
119.25F To receive the previous minutes of 17th September 2025.  
The Clerk confirmed that the Expression of Interest application form has been sent to the Police 
Crime Commissioner for a grant to upgrade to the CCTV system, the deadline is Friday 24th October 
so should soon hear an outcome. Sash Windows will be repaired as soon as possible but unlikely 
to be this side of Christmas due to current workload. Pension discretionary policy is still to be 
actioned. Other actions reviewed are on this agenda. Cllr. Distin proposed to accept these minutes 
as a true and accurate recording of the meeting, seconded by Cllr. Nutley. All in favour. 
 
120.25F Inspection of accounts.   
Cllr. Pugh inspected the accounts and noted that no anomalies were found. She also requested a 
form (provided a handwritten template) to be present for each inspection for Councillors to note any 
actions required or notes.   
ACTION: Clerk’s Office to prepare Inspection of Accounts form for each meeting.   
 
107.25F Cheques/BACS payments for approval October 2025.  
There were no payments waiting for approval this month.  
 
108.25F Monthly Town Council income and expenditure details for September 2025.   
(Appendix 1). The Clerk presented both the Town Hall and Information Centre income and 
expenditure reports. The bank reconciliation was presented, and as Councillors raised no concern, 
it was duly signed by the Clerk and Deputy Chair of Finance. Lettings debtors were also discussed.  
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122.25F 2025/26 budget status report.   
(Appendix 2). The Clerk presented the budget status report and highlighted several aspects for 
clarity. She noted the insurance overspend presented previously has now been rectified as 
actioned. Clerk confirmed lettings income budget is £12,000 for the year but has exceeded this 
already. Clerk confirmed expenditures are within budget.  
 
123.25F To consider new funding requests and virements.  
The Clerk confirmed virements have been actioned as per the last meetings actions, and these will 
be reevaluated towards the year end. 
i. Purchase of hand dryers – updated quote 
The Clerk explained the renewal or purchase options for the hand dryer contract – quotes for 
buying/continue renting were presented and discussion ensued.  
Cllr. Giles proposed to continue with a rental agreement, seconded by Cllr. Pugh. All in favour. 
ACTION: Clerk to organise new Handryers contract 
 
124.25F To consider current leases held by ATC and new lease for Office 2.  
The Clerk noted that the Internal Auditor made an observation regarding the need to review leases. 

i. Restaurant 
Clerk advised that the restaurant lease is overdue for a review. Councillors discussed whether to 
review this now, or wait until June 2026, when the next review would be due. Cllr. Distin proposed 
to keep rent review date in June 2026, seconded by Cllr. Giles. All in favour. 

ii. Office 2 
The Clerk explained two options: 1) lease for 5-years, cost £1500 – £2500 +VAT dependent on the 
time taken to complete the lease. 2) Retainer; Under the retainer, Council would be provided with a 
lease template to complete, it can then be checked for £1500. The Clerk advised in future we may 
need legal advice regarding assets. Cllr Pugh proposed to pay for the retainer and request the 
template; however, subject to Tenant’s agreement, not commence this until the new financial year. 
Seconded by Cllr. Giles. All in favour. 
ACTION: Clerk to organise lease, subject to Tenant’s agreement.  
 
125.25F To receive the lift service report and consider repair costs.  
The Clerk presented the lift service report, matters of concern were raised but also assurance that 
the lift is currently operational. Discussion ensued. 
Lift will be used regularly throughout the festive season and concerns were raised that this work 
needs to be completed at the earliest convenience to avoid any potential risk to the public. Cllr Pugh 
proposed, with a matter of urgency, maintenance and repairs to be actioned on the lift and to be 
taken from the safety review and certification budget. Cllr Distin seconded, all in favour. 
ACTION: Clerk to arrange repairs to the lift  
 
126.25F To review bookings procedure and hire charges for 2026/2027.     
The Clerk explained hire T&C’s reduced to one document for ease of sharing with new customers.  

i. Capacity Regulations  
Capacity of numbers set to 100 standing, or 75 seated, in the Main Hall and 50 standing or seated 
in the Council Chambers recommended by fire department (not given in writing and as a guideline 
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only). In T&Cs event organisers responsible for assessing own risks of event and adjusting as 
required. Cllr. Pugh proposed change wording to ‘guidance on capacity of attendees’.  

ii. Interest on overdue invoices 
Discussed whether interest should be paid, as it is not currently, although in practice it should and 
what percentage it should be. Agreed 4% interest to be charge every 28days after non-payment. 
Cllr Pugh stated wording should state a 4% interest will be charged on overdue invoices at time of 
invoicing.  

iii. Hire charges 
Last raised Sept 2024 – review charge around the financial year. Cllr. Pugh suggested to review in 
new financial year. The Clerk advised it would be good to give regulars some form of notice of any 
increase. Cllr Pugh proposed review in January giving the Clerk time to formally notify all users. 
Agreed. Cllr. Nutley prosed a setting up and cleaning charge is also discussed. 
 
Cllr Pugh proposed, subject to the changes below, the new T&Cs hire agreement be used for all 
future bookings. Cllr Giles seconded. All in favour. 
ACTION:   

i. Clerk to change wording for capacity to “Guidance/suggested on attendees’ 
capacity” 

ii. Clerk to change wording on all invoices to state “on all overdue invoices you will 
incur a 4% charge after each 28days” 

iii. Clerk to add review of hire charges to January 2026 agenda ready for new financial 
year 

 
127.25F To consider Grant Applications for 2026/2027.    
The Clerk confirmed there are four current grant applications, all of which the Council have the legal 
power to grant. Applications total approx. £38000. Cllr. Distin proposed to consider these grants 
alongside the budget. Seconded by Cllr Giles. All in favour.  
 
 
128.25F Initial Budget and Precept discussion. 
The Clerk explained current proposed budget. Under town hall maintenance, Cllr Pugh stated 
repairs to the Chambers floor needs to be added. The Clerk believes there will be an increase to IT 
services in the new budget, due to the digital switchover and is currently awaiting cost estimates. 
Clerk asked for Mayor’s allowance to be put on November’s agenda. The Clerk advised that the 
Neighbourhood Plan needs to be assigned to another agenda. Cllr. Pugh proposed adding £10,000 
to the budget for Asset Management, then earmarking any amounts to create a reserve for them.  
ACTION: Clerk to put Mayor’s allowance and Neighbourhood plan on November 2025 agenda 
 
129.25F Matters raised by Councillors for information only or possible inclusion on a future 
agenda. 
Cllr Giles asked whether the Operation London Bridge costs have been sought and would like this 
to be on the November agenda.  
ACTION: Clerk to add Operation London Bridge costs to November agenda. 
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Cllr. Pugh thanked councillors and closed the meeting at 21:37. 
 

 
 
 
 
 

Signed                 (Chair)  Date     
 
 

Summary Of Actions 

 

120.25F Inspection of accounts.   
ACTION: Clerk’s Office to prepare Inspection of Accounts form for each meeting.   
 
123.25F To consider new funding requests and virements.  
i. Purchase of hand dryers – updated quote 
ACTION: Clerk to organise new Handryers contract 
 
124.25F To consider current leases held by ATC and new lease for Office 2.  

i. Office 2 
ACTION: Clerk to organise lease, subject to Tenant’s agreement.  
 
125.25F To receive the lift service report and consider repair costs.  
ACTION: Clerk to arrange repairs to the lift  
 
126.25F To review bookings procedure and hire charges for 2026/2027.     
ACTION:   

i. Clerk to change wording for capacity to “Guidance/suggested on attendees’ capacity” 
ii. Clerk to change wording on all invoices to state “on all overdue invoices you will incur a 

4% charge after each 28days” 
iii. Clerk to add review of hire charges to January 2026 agenda ready for new financial year 

 
128.25F Initial Budget and Precept discussion. 
ACTION: Clerk to put Mayor’s allowance and Neighbourhood plan on November 2025 agenda 
 
129.25F Matters raised by Councillors for information only or possible inclusion on a future 
agenda. 
ACTION: Clerk to add Operation London Bridge costs to November agenda. 
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Appendix 1 – Income and Expenditure, September 2025 
 

Main Account  
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Information Centre 
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Bank Reconciliation – September 2025 

 


